Book Policy Manual

Section Vol. 41, No. 1 - August 2022

Title Vol. 41, No. 1 - August 2022 Policy Disposition Sheet
Code 02 - Disposition Sheet

Status

Last Reviewed August 17, 2022

DISPOSITION OF NEW/REVISED/REPLACEMENT
POLICIES FOR BOARD ADOPTION

VOLUME 41, NO. 1 - AUGUST 2022

Coding for District-Specific Edits

*]1 = drafted by District staff

*2 = if the material was a work for hire, that is, material the District paid someone else to develop but from whom the District
purchased the rights to publish

*3 = if the material is copyrighted to someone else from whom the District has secured permission to publish the material

(No code is needed for accepting Neola's vetted material)

Policy Number | Date Adopted I():tzrfc:;ssp;ecific Edits Date Tabled |Date Rejected
pol617 9/28/2022

po2220 9/28/2022

po2280 9/28/2022
po2413 9/28/2022

po2430 9/28/2022

po2431 9/28/2022
po3120.08 9/28/2022

po3217 9/28/2022

po4217 9/28/2022

po5335 9/28/2022

po5336 9/28/2022

po5460.01 9/28/2022

po6550 9/28/2022

po6700 9/28/2022

po7217 9/28/2022

po7440 9/28/2022
po7440.03 9/29/2022




Book Policy Manual

Section Vol. 41, No. 1 - August 2022

Title Vol. 41, No. 1 - August 2022 Revised WEAPONS
Code pol617

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1
1617 - WEAPONS

The Governing Board prohibits staff members from possessing, storing, making, or using a weapon, including a concealed weapon,
in a school safety zone and any setting that is under the control and supervision of the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased, owned, or contracted for by the Board, a
school-sponsored event, or in a Board-owned vehicle, except as permitted by law.

The term weapon includes any object which, in the manner in which it is used, is intended to be used, or is represented, is capable
of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but
are not limited to, firearms, guns of any type, including air and gas-powered guns (whether loaded or unloaded), knives, razors,
clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other objects
defined as dangerous ordnanceserdinanees under State law.

The Superintendent shall immediately refer a staff member who violates this policy to law enforcement officials, regardless of
whether such staff member possesses a valid concealed weapon license. The staff member who violates this policy will also be
subject to disciplinary action, up to and including termination, as permitted by applicable Board policy and the terms of existing
collective bargaining agreements.

Exceptions to this policy include:

A. weapons under the control of State or Federal agents authorized to carry deadly weapons who are acting within the scope of
their duties or law enforcement agents, and:{- weapons carried by security personnel er-ether-designated-staff-employed
by the Board who are qualified under State law to carry a weapon in a school safety zone while on active duty;

B. handguns in the possession of an individual who has been issued a concealed handgun license that is valid at the
time of conveyancea-persen-whe-has-a-valid-concealed-handgun-lieense or who is an active duty member of the

armed forces with a valid military identification card and documentation of successful completion of firearms training if the
handgun remains in a vehicle with the individual or is left in a locked vehicle when the person exits the vehicle;




Legal R.C. 109.78, 149.43, 149.433
R.C. 2923.11, 2923.12, 2923.19, 2923.22, 2923.122, 2923.161, 3313.20

R.C. 5502.70, 5502.701, 5502.702, 5502.703
18 U.S.C. 922
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Title Vol. 41, No. 1 - August 2022 Revised ADOPTION OF COURSES OF STUDY
Code po2220

Status 1) Reading and Review

Adopted September 21, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

2220 - ADOPTION OF COURSES OF STUDY

The Governing Board, in cooperation with the local school districts in the County, shall make available a comprehensive instructional
program to serve the educational needs of the students of {J-this-€enter (X) the local/affiliate school districts-FEND-SF
GPTICR.

The Board shall periodically adopt courses of study which shall define the key components of the Educational Service Center's
curriculum and instruction.

No course of study shall be taught in this Center or in any local school district in the County unless_the Board adopted it. The
BoardSuperintendent shall determine which units of the instructional program constitute courses of study and are thereby subject
to the adoption procedures of the BoardBeard-adeption.

The Superintendent shall recommend to the Board such courses of study as are deemed to be in the best interest of the students.
Each course of study shall:

A. (X) align with the Center's mission, philosophy, educational goals, and strategic plan;

B. (X) identify learning and performance expectations;

C. (X) provide a scope and sequence of knowledge and skills to be learned;

D. (X) prescribe methods for assessment of student progress and the means for intervention;

E. (X) address the developmental needs of early childhood, middle childhood, and adolescent through young adult students;
F. (X) be guided by Ohio's State-adopted academic content standards.

Each course of study is intended to provide a basic framework for instruction and learning. Within this framework, each teacher shall
use the course of study in a manner best designed to meet the needs of the students for whom the teachers/he is responsible.
Deviation from its content must be approved in accordance with the Superintendent's administrative guidelines.

Since one of the Center's goals is to prepare students to enter the world of work, the Board directs that each course of study include
as part of its learning accomplishments that students can demonstrate their willingness and ability to be punctual, to be present at
the learning site each day unless absent for a legitimate reason, and to complete assignments on time and as directed. The
Superintendent's guidelines should include recommendations to staff on how to instruct students in these important work ethics and
how to include these learnings in the grades that students receive.

The Superintendent shall maintain a current list of all courses of study offered by this Center and local school districts-ef-this

The list shall include a description of each course of study and its date of adoption.
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Code po2413

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

2413 - CAREER ADVISING

This policy has been developed as prescribed in R.C. 3313.6020 and the State Board of Education's Model Policy. This policy shall be
updated at least once every two (2) years. The policy shall be made available to students, parents/guardians/custodians, local
postsecondary institutions, and residents of the Educational Service Center ("Center"), and shall be posted on the Center's website.

Career advising is an integrated process that helps students understand how their personal interests, strengths, and values might
predict satisfaction and success in school and related career fields, as well as how to tie these interests and strengths to their
academic and career goals. Students need to have access to comprehensive resources and support to prepare for their future
success. Through relevant classroom instruction, career-related learning experiences, and a program of counseling and advising,
students can discover their interests and explore academic and career pathway options.

The Center's Career Advising Plan shall include:

el examp

A. Grade-lev les that link students' schoolwork to one (1) or more

career fields-{)-by-initiaty-implementing-the

B. Career advising to students in grades K-12, which includes age-appropriate activities and also includes creating and
maintaining a Student Success Plan beginning in grade six (6).

C. Additional interventions and career advising for students who are identified as at risk of dropping out of school.

[X] These may include:

1. Identifying students who are at risk of dropping out of school using a local research-based method, such as the Early
Warning System offered by the Ohio Department of Education, with input from teachers, school counselors, and other
appropriate school staff.

2. Developing a Student Success Plan for each at-risk student that addresses the student's academic and career pathway
to successful graduation and the role of career-technical education, competency-based education, and experiential
learning, when appropriate.

3. Before developing a Student Success Plan, Center staff will invite the student's parent/guardian/custodian to assist. If
that adult does not participate in the plan development, the Center will provide the adult with a copy of the plan, a
statement of the importance of a high school diploma, and a listing of the pathways to graduation available to the
student.

4. After the Student Success Plan is developed, the Center will provide career advising to the student that is

aligned with the Student Success Plan and the Center’s career advising_plan.
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Title Vol. 41, No. 1 - August 2022 Revised EDUCATIONAL SERVICE CENTER-SPONSORED CLUBS
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Code po2430

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

2430 - EDUCATIONAL SERVICE CENTER-SPONSORED CLUBS AND ACTIVITIES

The Governing Board believes that the goals and objectives of this Educational Service Center are best achieved by a diversity of
learning experiences, including those that are not conducted in a regular classroom but are directly related to the curriculum.

The purpose of curricular-related activities shall be to enable students to explore a wider range of individual interests than may be
available in the Center's courses of study but are still directly related to accomplishing the educational outcomes for students as
adopted by the Board in Policy 2131.
For purposes of this policy, curricular-related activities are defined as those activities in which:

A. the subject matter is actually taught or will be taught in a regularly offered course;

B. the subject matter concerns the Center's composite courses of study;

C. participation is required for a particular course;

D. participation results in academic credit.

No curricular-related activity shall be considered to be under the sponsorship of this Board unless it meets one_(1), or more of the
criteria stated above and has been approved by the Superintendent.

Such activities, along with extra-curricular activities (not directly related to courses of study), may be conducted on or off school
premises by clubs, associations, and organizations of students sponsored by the Board and directed by a staff advisor.

The Board shall allow noncenter-sponsored, student clubs and activities during noninstructional time, in accordance with the
provisions in Policy 5730 - Equal Access For Noncenter-Sponsored, Student Clubs and Activities.




the student will be offered reasonable accommodations available for the participant wearing_religious apparel.

e Sl W O e e e,y e, e

The Superintendent shall prepare administrative guidelines to implement a program of curricular-related clubs and activities and of
extra-curricular activities. Such guidelines should ensure that the needs and interests of the students are properly assessed and
procedures are established for continuing evaluation of each club and activity.

A.C. 3301-35-03
R.C. 3313.53, 3313.537, 3313.539, 3313.664, 3313.5314, 3313.5317, 3315.062

© Neola 202237

Legal A.C. 3301-35-03
R.C. 3313.53, 3313.537, 3313.539, 3313.664, 3313.5314, 3313.5317, 3315.062
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Title Vol. 41, No. 1 - August 2022 Revised EMPLOYMENT OF PERSONNEL FOR CO-
CURRICULAR/EXTRA-CURRICULAR ACTIVITIES

Code po3120.08

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

3120.08 - EMPLOYMENT OF PERSONNEL FOR CO-CURRICULAR/EXTRA-CURRICULAR ACTIVITIES

The Governing Board may employ professional staff for co-curricular/extra-curricular activities. However, the Board may find it
necessary to employ, on a part-time basis, coaches or activity sponsors who are not members of the professional staff. Such part-
time employees (X) may be members of the Educational Service Center's (X) classified staff {X) support staff (X) or individuals

from the community or nearby areas-FEND-OF-OPTIONST,

The Board authorizes the Superintendent (X) to recommend candidates for employment by the Board-E)-te-act-for-the-Beard-in

Pursuant to R.C. 3319,303 and accompanying_regulations, an individual who does not hold a valid educator license is
required to obtain a Pupil Activity Permit issued by the State Board of Education to serve as a coach or activity
sponsor, regardless of whether the activity involves athletics, regular physical activity, or any special health and safety
considerations.

To be employed by the Board, each coach or activity sponsor shall hold a valid Pupil Activity Program Permit as
&quiredbylaw,_ =h-cod -t 3 oz S aHd-Pupi-Activ D g’ s sued-k e e
Boardof Educationunder-R-€-3319.303; have any other necessary qualifications, have been properly interviewed, and shall
sign an employment contract which includes the conditions of employment, compensation arrangements, and contract termination
procedures. An employee must submit a copy of an active Pupil Activity Program Permit to both the Treasurer/CFO and the
Superintendent before the Board will pay any compensation.

In accordance with Policy 3120, no staff member, coach, or activity sponsor employed in a position for which licensure or permit is
required may be paid until evidence of such appropriate licensure or permit, valid for the effective dates of such services, has been
received by the Superintendent and transmitted to the Treasurer.

Personnel must also pass a background check performed by the Bureau of Criminal Identification and Investigation and the Federal
Bureau of Investigation (see Policy 3121).

The Board may renew the contract of any nonlicensed individual, currently employed by the Board for one_(1) or more years,
without first offering the position held by that individual to employees of the Center who are licensed individuals or advertising the
position as available to any qualified licensed individuals who are not currently employed by the Board unless otherwise prohibited
by a collective bargaining agreement.

No individual employed by the Board for any co-curricular or extra-curricular activity may accept compensation from any third party
or source including, but not limited to, booster, parent, or other Center support organizations, for the performance of theirkis/er
official duties or as a supplement to theirkis/her compensation from the Board.
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Title Vol. 41, No. 1 - August 2022 Revised WEAPONS
Code po3217

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1
3217 - WEAPONS

The Governing Board prohibits staff members from possessing, storing, making, or using a weapon, including a concealed weapon,
in a school safety zone and any setting that is under the control and supervision of the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased, owned, or contracted for by the Board, a
school-sponsored event, or in a Board-owned vehicle, except as permitted by law.

The term weapon includes any object which, in the manner in which it is used, is intended to be used, or is represented, is capable
of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but
are not limited to, firearms, guns of any type, including air and gas-powered guns (whether loaded or unloaded), knives, razors,
clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other objects
defined as dangerous erdnanceserdimanees under State law.

The Superintendent shall immediately refer a staff member who violates this policy to law enforcement officials, regardless of
whether such staff member possesses a valid concealed weapon license. The staff member who violates this policy will also be
subject to disciplinary action, up to and including termination, as permitted by applicable Board policy and the terms of existing
collective bargaining agreements.

Exceptions to this policy include:

A. weapons under the control of State or Federal agents authorized to carry deadly weapons who are acting within the scope of
their duties or law enforcement agents, and#— weapons carried by security personnel er-ether-designated-staff-employed
by the Board who are qualified under State law to carry a weapon in a school safety zone while on active duty;

B. handguns in the possession of an individual who has been issued a concealed handgun license that is valid at the
time of conveyancea-persen-wheo-hasavalid-ceneealed-handgun-ticense or who Is an active duty member of the

armed forces with a valid military identification card and documentation of successful completion of firearms training if the
handgun remains in a vehicle with the individual or is left in a locked vehicle when the person exits the vehicle;




Legal R.C. 109.78, 149.43, 149.433
R.C. 2923.11, 2923.12, 2923.19, 2923.22, 2923.122, 2923.161, 3313.20
R.C. 5502.70, 5502.701, 5502.702, 5502.703
18 U.S.C. 922
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Title Vol. 41, No. 1 - August 2022 Revised WEAPONS
Code po4217

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1
4217 - WEAPONS

The Governing Board prohibits staff members from possessing, storing, making, or using a weapon, including a concealed weapon,
in a school safety zone and any setting that is under the control and supervision of the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased, owned, or contracted for by the Board, a
school-sponsored event, or in a Board-owned vehicle, except as permitted by law.

The term weapon includes any object which, in the manner in which it is used, is intended to be used, or is represented, is capable
of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but
are not limited to, firearms, guns of any type, including air and gas-powered guns (whether loaded or unloaded), knives, razors,
clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other objects
defined as dangerous ordnanceserdinanees under State law.

The Superintendent shall immediately refer a staff member who violates this policy to law enforcement officials, regardless of
whether such staff member possesses a valid concealed weapon license. The staff member who violates this policy will also be
subject to disciplinary action, up to and including termination, as permitted by applicable Board policy and the terms of existing
collective bargaining agreements.

Exceptions to this policy include:

A. weapons under the control of State or Federal agents authorized to carry deadly weapons who are acting within the scope of
their duties or law enforcement agents,_and:+{— weapons carried by security personnel er-other-designated-staff-employed
by the Board who are qualified under State law to carry a weapon in a school safety zone while on active duty;

B. handguns in the possession of an individual who has been issued a concealed handgun license that is valid at the
time of conveyancea-persen-whe-has-avalid-concealed-handgun-tieense or who is an active duty member of the

armed forces with a valid military identification card and documentation of successful completion of firearms training if the
handgun remains in a vehicle with the individual or is left in a locked vehicle when the person exits the vehicle;




Legal R.C. 109.78, 149.43, 149.433
R.C. 2923.11, 2923.12, 2923.19, 2923.22, 2923.122, 2923.161, 3313.20
R.C. 5502.70, 5502.701, 5502.702, 5502.703
18 U.S.C. 922
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Code po5335

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

5335 -

CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS

Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does not
require specially designed instruction for them to benefit educationally, they will be eligible for
accommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) so that they
have the same access to an education as students without disabilities. Such accommodations/modifications/interventions will be
provided pursuant to a Section 504 Plan (Form 2260.01 F13).

Chronic health conditions, for the purposes of this policy, shall include:

A.

B.

E.

F.

(X) “peanut’and-etherfood allergies_including, but not limited to, peanut allergies;

(X) non-food-based allergies;

. (X) asthma;

. (X) diabetes;

& and

Y LEND-OF-OPTIONST
\/ L =

All information regarding student identification, health care management, and emergency care shall be safeguarded as personally
identifiable information in accordance with Policy 8330 and Policy 8350.

The Educational Service Center will coordinate school health practices for management of a chronic health condition and shall

provide for:
A. (X) identification of individuals with chronic health conditions;
B. (X) development of individual health care action plans;
C. (X) coordination of health care management activities by school staff;
D. (X) communication among schoo! staff who interact with children with chronic health conditions;
E. (X) development of protocols to prevent exposure/episodic reactions;
F. (X) awareness and training of school staff regarding Board policy on acute and routine management of chronic health

conditions, information on signs and treatment of chronic health conditions, medication and administration, and emergency
protocols for dealing with reactions in "unusual" situations such as field trips;



[X] Designated staff who have responsibility for specialized services such as giving inhaler treatments or injections, or conducting

glucose and/or ketone tests shall be provided training specific to the procedureg-(-—)-,-et—!east—amu-a-llyr{-EN-B-OF-OPHGN-} by a

licensed health professional.

[X] The-E—secheetnurse-(X) principal-FENB-OF-0PTIONST-shall maintain a copy of the training program and the records of

training completed by school employees.

As prescribed by R.C. 3313.719, this policy has been developed in consultation with parents, school nurses and other
school employees, school volunteers, students, and community members.

[X] Administrative guidelines shall provide guidance for the implementation of this policy.

R.C. 3313.718

© Neola 20222689

Legal R.C. 3313.719
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Title Vol. 41, No. 1 - August 2022 Revised CARE OF STUDENTS WITH DIABETES
Code po5336

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1

5336 -

CARE OF STUDENTS WITH DIABETES

The Governing Board is committed to ensuring that each student enrolled in the Educational Service Center ("Center") who has
diabetes receives appropriate and needed diabetes care in accordance with an order signed by the student's treating

practitioner.physieian:

The diabetes care to be provided includes any of the following:

A.

G.

H.

Within
inform

checking and recording blood glucose levels and ketone levels or assisting the student with checking and recording these
levels;

. responding to blood glucose levels that are outside of the student's target range;

. in the case of severe hypoglycemia, administering glucagon and other emergency treatments as prescribed-)and-in

secordance-with-AG-5330:04-[ENB-OF-OPTIONT;

. administering insulin or assisting the student in self-administering insulin through the insulin delivery system the student

uses;

. providing oral diabetes medications;

. understanding recommended schedules and food intake for meals and snacks in order to calculate medication dosages

pursuant to the student's treating_practitioner'sphysician's order;

following the treating practitioner'sphysieian’s instructions regarding meals, snacks, and physical activity; and

administering diabetes medication, as long as the conditions described below are satisfied.

fourteen (14) days after the Center receives an order signed by the student's treating practitionerphysieian, the Board will
the student's parent, guardian, or other person having care or charge of the student-erguardian that the student

may be entitled to a Section 504 Plan regarding the student's diabetes. The Board will use the 504 plan information sheet
developed by the Ohio Department of Education to provide such notification.

{SELECT-OPTION-#1-or#2}
[X]BEGIN-OPTION-#1]

With regard to the administration of diabetes medication:

A.

The diabetes medication may be administered by a school nurse, or in the absence of a school nurse, such medication can be
administered by a school employee who is trained in diabetes care. Such training must complyhas-received-training
previded-by-the-Beard-that-eemplies with the Ohio Department of Education's training guidelines, which address the



7. The name of the individual to contact if an employee is interested in providing diabetes care.

The school nurse and/or the school employee can only administer diabetes medication as described above if the requirements of
Policy 5330 are met.

A student's diabetes medication will be kept in an easily accessible location.

A student with diabetes will be permitted to attend to the student'shis-er-her diabetes care and management, in accordance with
the student's treating practitioner'sphysieian's order, during regular school hours and school-sponsored activities only if:

A. the student's parent,_guardian, or other person having care or charge of a student-er-guardian provides a written
request that the student be permitted to attend to the student'shis-erher diabetes care and management while at school

(see Form 5330 F1); and

B. the student's treating_practitionerghysieian has authorized such self-care and determined that the student is capable of
performing diabetes care tasks (see Form 5330 F1).

A student with diabetes is permitted to perform diabetes care tasks in a classroom, in any area of the school or school grounds, and
at any school-related activity. The student must have access to a private area for performing diabetes care tasks if the student or
the student's parent,_guardian, or other person having care or charge of a student-er-guardian makes such a request.

A student with diabetes is permitted to possess on the student's self at all times all necessary supplies and equipment to perform

diabetes care tasks. If the student performs any diabetes care tasks or uses medical equipment for purposes other than the
student's own care, the Board will revoke the student's permission to attend to the care and management of the student's diabetes.

[X]-FOPTIONAL-SELECTIONT

The Board will provide training in the recognition of hypoglycemia and hyperglycemia and actions to take in response to emergency
situations involving these conditions to both of the following:

A. a school employee who has primary responsibility for supervising a student with diabetes during some portion of the school
day, and

B. a bus driver employed by the Board who transports a student with diabetes.

By December 31 of each year, the Board will report to the Ohio Department of Education the following information regarding
students with diabetes:

A. the number of students with diabetes enrolled in the Center during the previous school year, and

B. the number of errors associated with the administration of diabetes medication to students with diabetes during the previous
school year.



Book Policy Manual

Section Vol. 41, No. 1 - August 2022

Title Vol. 41, No. 1 - August 2022 Revised DIPLOMA DEFERRAL
Code po5460.01

Status 1) Reading and Review

Adopted September 28, 2022

Last Revised August 4, 2022

Last Reviewed August 17, 2022

REVISED POLICY - VOL. 41, NO. 1
5460.01 - DIPLOMA DEFERRAL

Social graduation is an opportunity for students with individualized education programs ("IEPs") to participate in high school
graduation ceremonies without obtaining an official diploma. Students with IEPs who have completed all academic requirements for
high school graduation, but_could benefit, as determined by their IEP teams, from continued work on the student's whe
have not-yet-completed-their-transition-related IEP goals, may be eligible for social graduation. Students may participate in social
graduation only upon the recommendation of their respective IEP teams. If social graduation is recommended, the student may
engage in all aspects of the graduation celebration (e.g., wearing a cap and gown; sitting with the graduating class; having the
student'shis/her name printed in the program and read aloud at the ceremony; walking across the stage to receive a faux
diploma). Instead of receiving an official diploma, however, the student will receive an unsigned diploma or a certificate of
participation.

Ordinarily, theThe determination of whether social graduation is recommended for any particular student will be done on an
individual basis during the first semester of any year in which the student's chronological peer group is eligible to receive a high
school dipioma. The IEP team may raise the issue or the student and/or the student'shis/her parent may raise the issue. The IEP
team members should consider whether social graduation is appropriate to further the student's progress with regard to IEP goals.
The team may also consider any objectives the student will be required to accomplish before the students/he is eligible to
participate. Finally, the team should determine additional arrangements or preparations, if any, that will need to be made to enable
the student to participate in the ceremony. If the team determines that social graduation is recommended, the Superintendent or
designee shall be notified. The IEP team makes the final decision with regard to social graduation, in accordance with the student's
IEP goals, and Federal and State laws and regulations, and local Board policies. Students for whom participation in graduation
ceremonies is precluded for disciplinary issues (when the discipline was not a manifestation of the student's disability) or
nonpayment of school fines may not participate in social graduation.

After participating in the ceremony, the student is expected to continue working on the student'shis/herXEP transition-related
IEP goals and objectives. The student will also continue to receive services to address the student'skis/fher transitional,
vocational, and/or independent living skills as delineated in the student'shis/her IEP. An official high school diploma will be
granted to the student when the IEP team determines that the student has made sufficient progress on the student's
transition-related IEP goals and/or the student reaches the age of twenty-two (22), whichever occurs first-transition

goals-have-been-met.

[Z'] the-students/the

1EP services will end when the student turns twenty-two (22)_years of age. during-the-scheolyear,
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REVISED POLICY - VOL. 41, NO. 1
6550 - TRAVEL PAYMENT & REIMBURSEMENT/RELOCATION COSTS

Travel expenses incurred for official business travel on behalf of the Governing Board shall be limited to those expenses necessarily
incurred by the employee in the performance of a public purpose authorized, in advance, in accordance with administrative
guidelines.

Payment and reimbursement rates for per diem meals, lodging, and mileage shall be approved by the Board annually. The Board

shall establish mileage rates (X) in accordance with -not-exceeding [ENB-OF-OPTEISN]-the Federal IRS prescribed mileage

rate.

Employees are expected to exercise the same care incurring travel expenses that a prudent person would exercise if traveling on
personal business and expending personal funds. Unauthorized costs and additional expenses incurred for personal preference or
convenience will not be reimbursed.

Unauthorized expenses include, but are not limited to, alcohol, movies, fines for traffic violations, and the
entertainment/meals/lodging of spouses or guests.
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REVISED POLICY - VOL. 41, NO. 1

6700 - FAIR LABOR STANDARDS ACT (FLSA)

It is the Governing Board's policy to comply with the provisions of the Fair Labor Standards Act (FLSA) and its implementing
regulations. The Board shall pay at least the minimum wage required by the FLSA and Ohio law )andlecal-municipal
lawferdinance/regulatien to all covered, non-exempt employees, unless an employee's individual contract or the terms of an
applicable collective bargaining agreement provide for greater benefits than mandated by Federal, State, or local law.

Non-exempt employees are hourly employees or salaried employees who do not qualify for a professional, administrative, executive,
computer, or any other exemption under the FLSA.

Non-exempt employees who work (i.e., perform work on behalf of or for the benefit of the Board) more than forty (40) hours during
a given work week will receive overtime pay in accordance with the FLSA for all hours worked in excess of forty (40). fEHOOSE

seven{F)-consecutive-bwenty—feur{24)-heur-periedsy. (X) Work week is defined as the seven (7) day period of time
beginning on (X) Sunday at 12:00 a.m. and continuing to the following Saturday at 11:59 p.m. 2 i

O O v

The Superintendent shall determine the nece

. i s i

OPTFIONT Non-exempt employees who work overtime without prior approval from the Superintendent or a supervisor may be
subject to disciplinary action, up to and including termination.

Exempt employees are individuals who are exempt from the FLSA minimum wage and overtime provisions. These employees
include, but are not limited to, persons employed in bona fide executive, administrative, and professional positions, and certain
computer employees. To qualify for the exemption, employees generally must meet certain tests regarding their job duties and be
paid a minimum per week salary as established by the Department of Labor. The salary requirement does not apply to teachers.
Exempt computer employees must also meet a minimum per week or per hour salary established by the Department of Labor. Being
paid on a "salary basis" means an employee regularly receives a predetermined amount of compensation each pay period on a
weekly, or less frequent, basis. Additionally, the predetermined amount cannot be reduced because of variation in the quality or
quantity of the employee's work. Subject to the exceptions listed below, an exempt employee must receive the full salary for any
work week in which the employee performs any work, regardless of the number of days or hours worked.

Deductions may be made to an otherwise exempt employee’s salary in certain circumstances without jeopardizing the employee’s
exempt status. Deductions may occur under the following circumstances:

A. the employee is absent from work for one (1) or more full days for personal reasons other than sickness or disability

B. the employee is absent from work for one (1) or more full days due to sickness or disability if the deduction is made in
accordance with a bona fide plan, policy, or practice of providing compensation for salary lost due to iliness

C. to offset amounts employees receive as jury or witness fees, or for military pay



Reasonable Break Time for Nursing Mothers

As required by Federal law, the Educational Service Center ("Center") shall take steps necessary to support staff
members who decide to breastfeed their infants by providing additional unpaid reasonable break time, as necessary,,
for a qualified employee to express breast milk for their nursing child for one (1)_year after the child’s birth on Center
premises.

Prior to returning to work from maternity leave, it shall be the employee’s responsibility to notify their supervisor of
their intent to continue breastfeeding their infant(s), and of their need to express milk during work hours. Further, it
shall be the responsibility of the employee to keep their supervisor informed of their needs in this regard throughout
the period of lactation. .

The building_administrator shall designate a private area, other than a restroom, where an employee can express
breast milk. The designated area shall be a space where intrusion from coworkers, students, and the public shall be
prevented, and one where an employee who is using this area can be shielded from view.

2\n employee shall be enabled to express milk during regularly scheduled break periods. The Principal or employee'’s
supervisor shall make an accommodation if the time of regular breaks needs to be adjusted or if additional and/or

longer breaks are needed. In the event that more breaks are needed or the break(s) need to be longer than legally,
required, the additional time required shall be unpaid, and the employee’s work schedule or work da shall, therefore,,

be modified accordingly. The Principal or the employee’s supervisor shall work with the employee to make these
necessary modifications.

[DRAFTING NOTE: An employer that employs less than fifty (50) employees shall not be subject to the requirements of
this subsection if such requirements would impose an undue hardship by causing the employer significant difficulty or
expense when considered in relation to the size, financial resources, nature, or structure of the employer’s business.]

© Neola 202217
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REVISED POLICY - VOL. 41, NO. 1
7217 - WEAPONS

The Governing Board prohibits visitors from possessing, storing, making, or using a weapon, including a concealed weapon, in a
school safety zone and any setting that is under the control and supervision of the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased, owned, or contracted for by the Board, a
school-sponsored event, or in a Board-owned vehicle, except as permitted by law.

The term "weapon" includes any object which, in the manner in which it is used, is intended to be used, or is represented, is capable
of inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but
are not limited to, firearms, guns of any type, including air and gas-powered gunsy (whether loaded or unloaded), knives, razors,
clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other objects
defined as dangerous ordnances under State law.

The Superintendent shall immediately refer a visitor who violates this policy to law enforcement officials and may take any necessary
steps to exclude the visitor from Board property and Board-sponsored events, regardless of whether such visitor possesses a valid
concealed weapon license.

Exceptions to this policy inciude:

A. weapons under the control of State or Federal agents authorized to carry deadly weapons who are acting within the scope of
their duties or law enforcement agents, and+—} weapons carried by security personnel ereother-designated-staff-employed
by the Board who are qualified under State law to carry a weapon in a school safety zone while on active duty;

B. handguns in the possession of an individual who has been issued a concealed handgun license that is valid at the
time of conveyancea-persen-whe-hasavalid-eoncealed-handgun-ticense or who is an active duty member of the

armed forces with a valid military identification card and documentation of successful completion of firearms training if the
handgun remains in a vehicle with the individual or is left in a locked vehicle when the person exits the vehicle;




Legal R.C. 109.78, 149,43, 149.433
R.C. 2923.11, 2923.12, 2923.19, 2923.22, 2923,122, 2923.161, 3313.20
R.C. 5502.70, 5502.701, 5502.702, 5502.703
18 U.S.C. 922
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REVISED POLICY - VOL. 41, NO. 1

8320 - PERSONNEL FILES

It is necessary for the orderly operation of the Educational Service Center ("Center") to prepare a personal information system for
the retention of appropriate files bearing upon an employee's duties and responsibilities to the Center and the Center's
responsibilities to the employee.

The Governing Board requires that accurate, necessary, and relevant records exist concerning an employee's qualifications for the
job held, compliance with Federal, State, and local benefit programs, conformance with Center rules, and job performance including,
but not limited to, completed evaluations of the employee. Such records will be kept in compliance with the laws of the State of

Ohio.

M%me(—}ﬁﬁsiﬂant-%ﬁeﬁﬂteﬁdeﬂ—mel{} —[END-OF-OPTIONST

A single central file shall be maintained, and subsidiary records shall be maintained for ease in data gathering only.

Employees asked to supply information for a personnel file shall be informed whether the requested information is legally required.
If it is not, the employees/hke may decline to supply the information.

[X] The employee shall have access to theirkis/her file upon request.

Personnel records are predominantly public records and to that extent must be made available for inspection and copying in
accordance with State and Federal laws pertaining to same. In accordance with the Federal Privacy Act and case law, the Board shall
refrain from disclosing an employee's social security number when releasing personnel records. Further, if an employee presents to
the Center a valid confidentiality program authorization issued by the Secretary of State certifying that the
empﬂye_eiamnﬁﬁen{e-ﬁaeaiatﬂet—eerﬁﬁﬁﬂg—thﬂ-ﬁfhﬁ is a participant in the Safe at Home/Address Confidentiality Program

administered-by-the Seeretary-of State, the Board shall refrain from including the employee’s actual/confidential residential

address in any personnel records, personnel files, or staff directories (including electronic records and files) or disclosing the
employee’s actual/confidential residential address when releasing personnel records. The Board shall only list the address designated
by the Secretary of State to serve as the employee’s address in any personnel records, personnel files, or staff directories. Further,
the Board shall use the employee’s designated address for any and all communications and correspondence between the Board and
the employee. The employee’s actual/confidential residential address shall be maintained in a separate confidential file that is not
accessible to the public or any employees without a legitimate purpose. Additionally, if applicable, the employee’s school, institution
of higher education, business, or other place of employment (as specified on an appliication to be a program participant or on a
notice of change of name or address) shall be maintained in a confidential manner. The intentional disclosure of an employee’s
actual/confidential residential address is prohibited. Any violations could result in disciplinary action or criminal prosecution.
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REVISED POLICY - VOL, 41, NO. 1

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Governing Board must collect, retain, and use
information about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict
access to students' personally identifiable infermation.

Student personally identifiable information (PII) includes, but is not limited to: the student's name; the name of the student's parent
or other family members; the address of the student or student's family; a personal identifier, such as the student's social security
number, student number, or biometric record; other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name; other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant circumstances, to identify the
student with reasonable certainty; or information requested by a person who the Educational Service Center reasonably believes
knows the identity of the student to whom the education record relates.

The Board is responsible for the records of all students who attend or have attended schools in this Center. Only records mandated
by the State or Federal government and/or necessary and relevant to the function of the School Center or specifically permitted by
this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge
of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have a
Jegitimate educational interest in the information, or &e-other individuals or organizations as permitted by law.

The term 'parents! includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally responsible for the welfare of the child). The term eligible student refers to a student
who is eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible
students, parents may be allowed access to the records without the student's consent, provided the student is considered a
dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); and a person serving on the Board.
The Board further designates the following individuals and entities as school officials for the purpose of FERPA:

A. persons or companies with whom the Board has contracted to perform a specific task (such as an attorney, auditor, insurance
representative, or medical consultant), and

B. contractors, consultants, volunteers, or other parties to whom the Board has outsourced a service or function otherwise
performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and approved online
educational service providers).



While the disclosure of personally identifiable information (other than social security numbers, religion, political party
affiliation, voting record, or biometric information) is allowed under this exception, it is recommended that de-identified
information be used whenever possible. This reduces the risk of unauthorized disclosure.

H. disclose personally identifiable information from education records without consent to authorized representatives of the
Comptroller General, the Attorney General, and the Secretary of Education, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State-supported education program, or to enforce or
comply with Federal requirements related to those education programs. A written agreement between the parties is required
under this exception. (See Form 8330 F16)

The Center will verify that the authorized

I. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with disabilities.
Upon the request of the viewer, a record shall be reproduced unless said record is copyrighted or otherwise restricted, and the
viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of
education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only directory information regarding a student shall be released to any person or party other than the student or his/her parent
without the written consent of the parent or, if the student is an eligible student, without the written consent of the student, except
to those persons or parties stipulated by the Board's policy and administrative guidelines and/or those specified in the law.

DIRECTORY INFORMATION

Each year, the Superintendent shall provide public notice to students and their parents of the Center's intent to make available, upon
request, certain information known as directory information. The Board designates as student directory information: a student's
name:; address; telephone number; date and place of birth; major field of study; participation in officially recognized activities and
sports; height and weight, if a member of an athletic team; dates of attendance; date of graduation; and awards received.




E. the sale by students of products or services to raise funds for school-related or education-related activities
F. student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students and parents are adequately informed each year
regarding their rights to:

A. inspect and review the student's education records;
B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;

C. consent to disclosures of personally identifiable information contained in the student’s education records, except to those
disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;
E. file a complaint with the United States Department of Education;
F. obtain a copy of the Board's policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:
A. the proper storage and retention of records including a list of the type and location of records;
B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation, or enforcement/compliance activity
must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Governing Board
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the existence of a
sound data security plan or data stewardship program, and must also provide assurances that the personally identifiable information
will not be redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit, evaluation, or
enforcement/compliance activity is required to destroy the disclosed information once it is no longer needed or when the timeframe
for the activity has ended, as specified in its written agreement with the Board. See Form 8330 F14 and Form 8330 F16 for
additional contract requirements.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent (or adult student); presents to the District a valid program authorization card issued by the Secretary of State
certifying that the parent (or adult student), the parent'si i iy

student);-histher child, or a member of the parent’s household is a participant in the Safe at Home/Address Confidentiality
Program-administered-by-the-Seeretary-of State, the Board shall refrain from including the student’s actual/confidential
residential address in any student records or files (including electronic records and files) or disclosing the student’s
actual/confidential residential address when releasing student records. Since student records are available to non-custodial parents,
designated school officials who have a legitimate educational interest in the information, and other individuals or organizations as
permitted by law (including the public in some situations), the Board shall only list the address designated by the Secretary of State
to serve as the student’s address in any student records or files, including electronic records and files. Further, the Board shall use
the student’s designated address for any and all communications and correspondence between the Board and the parent(s) of the
student (or adult student). The student’s actual/confidential residential address shall be maintained in a separate confidential file
that is not accessible to the public or any employees without a legitimate purpose.

Although the student’s actual/confidential address will not be available for release as directory information, the parent (or adult
student) may also request that the student’s name and telephone number be withheld from any release of directory
information. Additionally, if applicable, the student’s parent’s school, institution of higher education, business, or place of
employment (as specified on an application to be a program participant or on a notice of change of name or address) shall be
maintained in a confidential manner.

If a non-custodial parent presents a subpoena or court order stating that the non-custodial parents#ke should be provided with
copies or access to a student’s records, the Center will redact the student’s confidential address and telephone number from the




